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Official Certification
This is to certify that _ MYLAPALLT BHULOKARATU (Nmme of
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MME (Title of the Internship) under my
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Reg. No_]20|3080 3111 of MIg. A-V.N-College  (Name of the
College) underwent internship in ¥enis institute of pracical A m#"”fﬁ”f the
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The overall performance of the intern during his/ her internship is found to be
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Authorized Signatory 'Hrh Date and Seal
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or
mare Learning Objectives and Oulcomes achieved, a brief description of the sector of

business and intern organization and summary of all the activitics done R

during the period,

This veports provides an over view of the tally prime
internshiP prograMME | high h:?htinﬂ the key aceompli-

= thments , experiences ang learnings during the intern-
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foftiare wide‘.l’g Wed the buiinew i,
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive conlents

Intreduction of the Organization
Vision, Mission, and Values of the Organization

Folicy of the Organization, in relation to the intern role
. Organizational Structure

AmoomF

Roles and responsibilities of the employees in which the intern is placed.

Performance of the Orpganization in terms of turnover, profits, market
reach and market value.

. Future Plans of the Organization.

L

Eugﬂested contents

A- Untroduckion of the nrﬁa_nijui‘rc}n
Sstabliched in the yean 2019. venis ingitute of prattial

,’{.E,[ﬂu_ﬂl_-;nﬂ in ajuwaka vimlﬂ-@pulrm}.mp \f a top
Ploder in he cakegory tally Tratning intitukteg in
Visakhapatnam . Thic well - knowh  eckablthment aots
af a onetkop destination Serviceing cuitomers both
local  and |rom other parks o vitakhapatnam . over

the c¢ourse ofF jk't jouvney . qpa Businem has eskabl-
- thmed o Herd oo bhy |d Tk

indurkry . The
behalf thab cusbomer fakefaotinn

14 o in por ban f
have hefped Fhre

bose ofF Custamery
. - 2 H
The Tnsitute provide prackicql tauning on Acooy-

= thing and Taxabion such an Itke

or their products and fevlicey
ertablich ment garner A gk

Basics of Aee.
- ounting , Acunting fn Tally |
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CHAPTER 3: INTERNSHIP PART

Description of te Achettics/Responsibilitics in the Intern Organization during Inferuslip,
which shall inclide - details of working comditions, weekly work schedule, equeipmen! used,

and tasks performed. This part conld end by reflecting on what kind of skill. the intern

acarired,
Lntroduction of Hrmunt?ng v Inkraductiaon to H{cﬂuhhnﬂ

Accounting 18 an ark , inside iF we do recording, clay-
- fying and summarizing tke a proper tignificant ™Manner
Recording here means recording the data .

clasi{lfying meant taking them fram one place to another

which feaktures can (nceare the protit of the company
Thic happen s the order of data er according kp the m!nl

Advantage of ﬁicmunﬁng -
|- proved complete and Syctematic recording .
a. Tnformation regarding profit and loss

3. En{:ﬂrmﬂﬁﬂ” Fé‘gﬂrcﬂng the ﬂ'nm‘ltiﬂi Pﬂj i‘hrﬂrl
u. Help in the oMemment of tax Gability

wWhat 1¢ Account definition -

P Y L AL L

The boted record of Eransackions tealated o G persgn

thing . Speciad , properky gain or inceme  [oi or |
expendature ett-, is called the account in the Hife
in which books e kept In the boske of accounts

exomple The account of all the bransactions vealted

Lo thantl Traders will be written [n brief fn
one place in the Accounbing books of shant Trader:.
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WEEKLY REFORT
WEEK -1 (From Dt................ to Dt...... RPRSLE) |

IDbjgcl-ive of the Activity Done;
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ACTIVITY LOG FOR THE FIRST WEEK

Day

Date

Brief description of the daily
activity

Learning Outcome

Person In
Charge
Signature

Recording oF Transachon
in Jg:femnﬂt Manner

l wnden standing

the impartance
of vecording tran
~secHont in a Syrk-
— makle  Manner.

Day-2

Basics of words in
AECﬂunbrrLj

9 o

underiband pefine

perMs and concepts
uged in financal
repart'mj

the basic accounting

Day -3

pevenue Expenditure

undersband the tm-
-pack of revenue e
-pendature on the

\neoME ntatemenk
and proffF Havgil

Day -4

capital E 1pendatuye

Lﬁﬂl’hﬁl_‘l‘? aboof ‘I'F
- bad Exfﬂr‘ldﬂ_!‘me i

Hnantial anadysi §

Fech nﬁll{tea! ;

- wolued unde:ﬂ-ﬂrdfg

{ixed Awerts

Lm::lﬂli‘bﬂndinﬂ aﬁg—
- duaakion of fixed
ameis in esenkial
for preper accoun-

-bhg and man:gﬂr!f

Day -6

Currenk  Asserts

Learning abotet eurr-
~ent ameits (ncludea
tndeitnnding

Ml A AN
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ACTIVITY LOG FOR THE SECOND WEEK

Day

Date

Brief description of the daily

activity

Learning Qutcome

Person In-
Charge
Signature

Cur
Day -1

Liahi Ut el

rent ( shovt ter H}

urderttanding the
rotur€ and GMIM
of cuvvent tiabilibie
fnatn an cnder -
- ftanding

Day-2

NOh- Ctervent LLD?H tert)
liabili kies

tnderitand account
-in
conbingmt  tabilibe]
and underttanding
their probability

bretement foy

Day -3

Ty pes of Business

undﬂrrlrﬂﬂdinﬂ busined
SEruckures leg

—uirements, erhics,
organasitional paha

al reg-

‘MHS g.ﬁ*’(ﬂﬁ 3° ‘“ﬁg

Day -4

cole prnprfehrsi'& p

il menershf.?

— LiOF iealh
antnﬂrhp s et \
rights and responsbild

M e

of partners profik-
sharing arrangementt.

Day -5

pitferntiale behluwesn

corporakion (company)
and C€o- nperaﬁ ve Sociely

A,

a corporation  and 4
cooperakive Jociety

tundercbanding the key |
clarateri ftHeg

1,;,:31

Da}r -5

pol tranfachon

Unders l-ﬂndr‘rg the Pracey
oF Sanning or enterin

ttems , caleulating
tobals . and proceming

r-mh M/?




WEEKLY REPORT
WEEK -2 (lrom Dt.....uveveerr to Do, sasiaiaie)

(Objeclive of the r"u.tn 1I.].r I".l'nm

hJ‘linln{ H:Llum o 11
.t LIMLM MLﬂuﬂhﬂg_aﬂd_&ﬂﬂM_uﬂ_

= bilibes ane calegiy ased intn oo moin byped
conent(shart s bern) (iabilikies_and_bon - current {ianglon)
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—awe_expected o be  gerteld eolthin o chork HMEframe. |
__kypically one year or the aperating cycle af the husives,
_ Cxampled Include accounte payable, aecesed expendes
| shatt - term loans . and the cuirent porkion of long-

inng-— Lo rna Ipana . banda P’l{;m’!l?fi"- ?#a&ﬁ_ahﬁgﬂiiﬂm_

i r‘fﬂ#pmrf tax  [iabililies

untimiled  (fabilibes Lr the buinesd debt  and

___QH.ltgﬂhauL_—}Mﬂ-ﬁEﬁrIpr on _the_ather hand , fnuplves |
Hoo gy mOEe fnAdfulcluals wiho MM

- Hhe p:-aF:'H. Instea  and rP.ﬂPﬂh_ijiLr'lEﬂ_ﬂLfﬁE_M

hpnntu&ﬁip—mﬂ—iﬂ””fml with egual Gability
_ aunng pantnen. Oc Unibed . where (opre puyt.

—nert  have 1 mibed Cahbilibiea . i




ACTIVITY LOG FOR THE THIRD WEEK

% | Brief description of the daily _ i s
et activity Learning Outcome Hf:;; :;1.:,:.[ .
. . Teday i learnad
Day-1 | basic Acmunh‘%? bmr‘f knowledge :\%;
of Acceunting 2
Today ilearned
Day -2 Fuﬂ:iﬂn‘mnbah o Tally |abour fundamentd :;
oF TALLY . 9
=
i learned about
Day -3 Eo.uy basie s creale o company %
i Tally 73
et
Today |
Day -4 Creale a Company th %9 1 amed
about ymore Hhan
A U.F USE oF accounts a,
—
‘ Today } learned 5;
[:Ig;}r._:] h’ll- U'F Ch-ﬂri'_j ﬂ{ ﬂ-bﬂﬂ_!_" more Hv_“? '
ﬁcﬂaun{:‘inﬂ st oF Accounty q’;
t learned about
Day -4 Eiﬁﬂtinﬂ ledsugr.r how h cveape %
2
o

a ledger bopks-




WEEKLY REPORT
WEEK =3 (From Dt..,.eceeseeses 80 Dhucsns soisiarass)

lOF:riu:cthre of the Activity Done:

FUNDRMENTAL OF TALLY

Detailed Report:

|- Tally PH'HP [t _the mn.[HiL_q.LLi.ck_ﬂL_ﬂLtL&ﬂlly_(_——

el ong tnlubant .

Ciuick #n jnalald .
Tt wab inuented to meet tho require menkd of |
tmall  Médium and |nrge btiAl neal
H. Pk yefers an inkegrated husiaem like finantid)

taler- {nventary rematke capahilities qfh,;.hﬂn;mﬁﬁr
pucife Mandacturing purchaie and 50 on.
5. rally murLLbej,ar_yaLLéMuL_dﬂdﬁ_lﬂd_ﬁmiﬂ-_

- menkal aboulk Tn!'ﬁ&-l :

13




ACTIVITY LOG FOR THE FORTH WEEK

Day : : ‘
i Brief description of the daily _ Eqraon In
Date activity Learning Outcome Charge

Signature

Edﬁﬂ T learned how
to Pﬂﬂ';ﬁﬂ the Isﬂafr
in Tally

By Led:aer posting

T learn aboud
3 i
Day.2 | Introduction o vouche informakion ko

vVaucher

T learn aboed
Day-3 | voucher poshng voucher posng

T learn about

transections n
vaucher

Diyk transechions i vouchey

Todoy T learned
Day-5 | casth +transachond about cash trang.
= aktiong .

Today T learned
about bank ba-
= nJatk ong .

Day -6 bank tranfaction:

ALA A ALE LS




WELEKLY HEIORT
WEEK = 4 {]'11'“11] It S TTT T I, ;|| lnt FAE BAE R B H!]

S ——

Objective of the Activity Done: VOCHER POSTT MG
etailed Report: ?

——|—\LDLLth£LpDLLLng_p_Lomu_u_m_d_La_a£ﬂLLﬂﬂL

— r_m:'_-mr:r enkefes far yocirher

2. e adAfsenited He nﬂmmtmg_ﬂntty_templalﬁi_im

the -:'-ﬂnﬂ:gurn}fnn terkAr

2. The off get accounts dhak we Specily on neccountin

enhu

| 4. Templates axe tied by the woucher porting pro-

—ceit In nﬂnﬂm.tf._ﬂr_ﬁm.mhuﬂ

5. _After yau wmﬂu@_ﬁm&

uuu.c_l-p_ﬂ-_paﬂ:m:‘_.m{ﬂﬁ&d@ :
£. voaucher pmhnd it a hgu_b_didui_pu}-_:,cau_&m

carréck _all errors and ek the batch statur.
Lo ﬂppmﬁd Lefore the {EIEFm coill potk the

batch.

- B
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ACTIVITY LOG FOR THE FIFTH WEEK

—tory with Stock.

—toky oith Stock

D;t}r Brief dcgqﬂptiun of the dﬂ.ll}' Person In-
activity Learning Outcome Charge
Due : Signature
Th thic claw 1
Day-1 | Creake a -bransechon, | learened aboat
creake a tranf- :
- echon o
o Today i leanned
Day-2 | Won — accounting ha- NOR- Qe counting ‘—‘% '
~hnfechony tranfechong {%;'g
T learned about
Day -3 HL{[.':':'T {'_UFI"EHE_L}J Mol ::LerEnE'}{ -‘g";’
@
5
T {eatined abaud
Day-4 | Untroduction of Tn- Tntroduckion of ;
‘L
- ventory Lrve ntory o
Today learning
taroupd & Gategories | Groups & categorie é%
Day -5 | {lem Creation and If’EHMQ‘Eﬂ#M 2
and Inventory. and invendory i
= T, leawmed bame
Transeckion N ADVEN )\ papy 1y foven: ;
Day -6 a
e




WEEKLY REPORT
WEEK -5 (From Dt................ to P isilainiain)

M

DbjEE‘ti’i"E Uf thE ﬂﬂﬁ?il}f DDI.’IE:

MUITTE  cURRENCY
Eetailed Report: f

|* Many organitabian have o bran®@ckion in mare than

nne f‘tllﬁn{g
__‘l_.‘lLLLE_hLaﬂmcH_claJ‘_hajp b he ﬁrnrdegf_ELt&ELﬂﬂ
_——hﬂﬁu—éhimﬁ-)—ﬁmmf-y—ﬁf—m—fﬁa— 'anﬁ'-'ﬂﬁ 1

;P ]

" L} W

thonld be recovaed as  enell.
6. an Hmed you need to mLaﬂdﬂLttﬁﬂi&Cﬁ_ﬂ_ﬂi.——

-]
in the Erﬁfjn currency -

s when uol I’T';D.:Hﬁ'ﬂih +he balance of the ranter-
)

-r'l"lﬁ'r:l ﬂ{'f‘ﬂun" .}n -Eﬂnﬂ-r':ﬂn :‘*urrenrﬂ




ACTIVITY LOG FOR THE SIXTH WEEK

Day .
& Brief description of the daily Padana Tas
Date activity Learning Outcome Charge
; Signature
today | learne
t h f ! i‘d =
Day -1 !’CLI'I.I'PEr [}F Hﬂtﬁﬁ&l ot fo  (ranfier %.?%
of- material ™"
]
‘ 1 learned Prffe
Day-2 | Price ltst / offers i1t /] offers ﬁ
i
L
tkock {n order [ so today leanned
Day-3 | and PO Stock fn order/ g’
§0 and po A
e
purchate order creakion| | learned about
0 5 e terchase order
Day-4 | with stock tnvolce . %
% creaton wwith tful
ihbaice . 3
¢ales srder arealion ot f:ﬁaj learned about
= i fales arder Crealion
Day -5 stock with skock invoice il ook asibooked
ihusi c8 m&:
Thtvoduction o Employees fﬂdﬂﬂl f?-:.‘t:med
f‘ﬂJ‘EfﬂEM ) fhf’rﬂiud*mn ko %
Day-5 |Jelany 7 %

Employess Sfolary
Stake menk -
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WEEKLY REPORT
WEEK - 6 (From Di................ to Do coimasnin)

i 1 ffh ivi = & L
Objective of the Activity Done: {0t/ Hes effective Finandal planning

.i'n_!n.lu thakement it n deoccument

_—thﬂf‘—pmiuiea_a__mmmay_i@_awmw
and deduraHong rJurmn a vlﬁc&Lpﬂm_hh_Pfﬂyd—

o crucial tole [ pnmrlna tran tparency and

__E‘.ﬂ_pf.cﬂ.ﬂy_uldu_ieﬂ_d_ﬂ:ﬂﬂj Stech o Hhe EJ‘I".'!:IIEIHL"FJ

any dediucabant  tich Oa kayel  InfUronces

Detailed Report: A

L L o L]

finc

mﬁcl ﬂhﬂl‘uﬁn& t+he Fni'n'n::j stakement enakhles
-]

L]
Fmpfm;rPPI tn Lee_}Ll!ﬂlLk af thelir cannings

enfieres Hhe aecctirciety af Poymenkt and

Eﬁﬂ:ﬂfﬁf-—? offecbve Hnancial Fiﬁnﬂgng
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